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[@9-l: RAJESHWARKUNJ SERVICES PVT. LTD.
UgHTH: Computer operator
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1 HSC / Intermediate, All Stream All Degree All Subject
2 Computer Competency, Computer Knowledge, CCC, All Subject
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1. GOOD KNOWLEDGE OF DATA ENTRY IN ENGLISH AND HINDI ON DIFFERENT SOFTWARE IN
DAS/UNIX/WINDOWS ENVIRONMENTS LIKE MS OFFICE/OFFICE SUITEETC. 2. SPEED OF AT LEAST 25 AND 30
WORDS PER MINUTE IN HINDI AND ENGLISH RESPECTIVELY
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9/27/26, 5:15 AM Rojgaar Sangam
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1.DATA ENTRY AND DOCUMENTATION 2.SOFTWARE OPERATION AND FILE MANAGEMENT 3.COMMUNICATION

SUPPORT 4. DISASTER ALERT MONITORING 5. SUPPORT DURING EMERGENCIES 6.HARDWARE AND IT
MAINTENANCE 7. RECORD AND REGISTER MANAGEMENT 8. OTHER ADMINISTRATIVE DUTIES

Note:-You are requested to go through the job requirement in Detail and ensure that you fulfill the given eligibilty criteria including

essential/preferential qualification along with required/desired experience before applying for the job.
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